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General “to do” list:

Attend all Conference meetings and:
Prepare Agenda (approved by President), perhaps just edit!

Record meating minutes: {read these from previous meeting,
of sebd ta members m advance)

Recerd attendance, start and stops times of moeting, Secret
Collection?

Record consensis oh any {ssues.
Maintain list of Membors {Active, Associste, Inquirers)

Alart bets of upcoming tings/ such as Traiall

What about “5eattle Database™?
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Other Things:
What about?
Welcome materlal for those interested in joining
Thank You Notes
— Greeting Cards
Welluess cheek for bets who miss i

Readingof the RULE at meatings

List of “training” members have attended

How about delegation? Yot dan't bave to do iall yourselflt




Secretary’s Workshop

Thanks for coming!

MAY THE HOLY SPIRT BY WITH
YOUt

Fy o
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